
申请报销所需材料清单

Materials Needed for Reimbursement

一、机票报销 Air Ticket Reimbursement
1. 登机牌原件 Original Boarding Pass
2. 行程单 Itinerary
备注：正式的蓝色固定样式行程单可代替发票。

Note: If an official blue style itinerary is provided, there is no need to provide invoice.
3. 正式发票（发票抬头写川外）Formal Invoice (Please put SISU as invoice title.)
4. 付款凭证 Payment Record

——————————————————————————————————

二、医药费报销 Medical Reimbursement
1. 正式发票（发票抬头写川外） Formal Invoice (Please put SISU as invoice title.)
备注：如医院或药房告知您医疗费只能开具个人发票，则无需用川外作抬头。

Note: If the hospital or pharmacy requires you to leave your personal information for the invoice
title, then there is no need to put SISU as invoice title.
2. 付款凭证 Payment Record

——————————————————————————————————

票据示例图

Example Pictures of Needed Materials

1. 川外纳税人识别号（仅供报销时开具发票使用）

Taxpayer's Identification Number of SISU (For reimbursement purposes only.)



2. 登机牌原件 Original Boarding Pass

——————————————————————————————————

3. 行程单 Itinerary

● 普通行程单（还需提供发票） Common Itinerary（Invoice is also needed.）

↑
无公章 without official seal



● 正式的蓝色固定样式行程单（可代替发票） Official Blue Style Itinerary（Invoice is not
needed any more.）

——————————————————————————————————

4. 正式发票（发票抬头写川外） Formal invoice (Please put SISU as invoice title.)

● 机票发票 Air Ticket Invoice

机票发票样式 1 Example No.1



机票发票样式 2 Example No.2

↑
有公章 with official seal

备注：如提供如样式 2所示的自带行程信息的发票，则无需另外提供行程单。

If you provide an invoice with flight information as shown in example No.2, the itinerary is not
needed any more.



● 医药费发票 Medical Invoice

——————————————————————————————————

5. 付款凭证 Payment Record

● 手机软件确认支付页面截图 Payment Record from Mobile Phone Apps



● 银行短信扣款页面截图 Payment Record from Bank Message


