HiEME T B RNE B
Materials Needed for Reimbursement

—. MLEEHR4EH Air Ticket Reimbursement

1. BHUHEJELE Original Boarding Pass

2. {TFEH Itinerary

#id: IR [ FE AT R R AR R R

Note: If an official blue style itinerary is provided, there is no need to provide invoice.
3. IERUAZE (RZEHL5 )I14) Formal Invoice (Please put SISU as invoice title.)
4. f1EAEUE Payment Record

. BEZG %R Medical Reimbursement

1. IEUREE CRE4RK5)I4h)  Formal Invoice (Please put SISU as invoice title.)
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Note: If the hospital or pharmacy requires you to leave your personal information for the invoice
title, then there is no need to put SISU as invoice title.

2. fJEAEIUE Payment Record
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Example Pictures of Needed Materials
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Taxpayer's Identification Number of SISU (For reimbursement purposes only.)
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2. BHUHRMF Original Boarding Pass

3. THEH Itinerary

@ HEATIERE GAFEHRMAZT) Common Itinerary (Invoice is also needed.)
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fiU7E A FIICRS 5 /ATRLINE PNR: U SRS S/1E PAR.
R 44 /NAME BT 55 /ETKT NBR:220-G.
PO RIARHD/ID NUMBER : ZE905 /CONJ NBR:
45 A F /ISSUING AIRLINE: S2H #1/DATE OF ISSUE:2(
Hi 2243/ ISSUING AGENT: it /IATA CODE:(
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[SAICAZ SRR T E06E HREW swerti | dmenti | RF | T | g | isa
Economy | 2022-01-22 00:40:00 00:40 05:30 0K 2 T1
Economy | 2022-01-22 21:55:00 | 21:55 | 05:55+1 | OK bl iE)
Economy | 2022-01-23 12:15:00 12:15 13:55 0K 2

HLELAK/FARE @ CNY(

BH/TAX : 7
HTH &I/ TOTAL
NOTICE:

+ PLEASE ARRIVE AT THE AIRPORT BEFORE THE CHECK-IN TIME SPECIFIED BY THE AIRLINE.
+ DURING CHECK-IN, PLEASE PRODUCE YOUR VALID ID CARD USED WHEN YOU PURCHASE THE TICKET.

« TO FIND OUT MORE ABOUT THE REGULATIONS OF OTHER AIRLINES,PLEASE REFER TO THE RELEVANT AIRLINES OR AGENTS FOR MORE
INFORMATION.
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T/AE without official seal



O EA I A SATRER (AR KED  Official Blue Style Itinerary (Invoice is not
needed any more.)
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ﬂﬁﬁ'aﬂﬁﬂ ITINERARY/RECEIPT OF E-TICKET
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4. IExUREE CREHRKLS)II4P)  Formal invoice (Please put SISU as invoice title.)
® HLZEKZ Air Ticket Invoice
MEREREN 1  Example No.1
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MERERMEN 2 Example No.2

Trip.com Group”  ngraRY/INVOICE

ORDER ID/RTEESE: INVOICE DATE/BIZEHEA:
PASSENGER/Hf&%: . . ISSUE DATE/HHZEHHA:
TICKET NUMBER/ZE3%: GDS PNR/TEATHRSE :
ISSUING AIRLINE/HEAAZS AT ISSUED AGENT/tHZR(REE:
Airlines
DATE AIRLINE | FLIGHT DEPARTURE/ %4 ¥ ARRIVAL/#Ei% CLASS STATUS
HHA PNR ARBESE TIME /B TIME/BE SRR | K
=T TERMINAL/ 3t #8 TERM INAL /B k2
bizE F ki
9-JUL-23 = L i ] Economy 0K
12:20 9/JuL 19:40 9/JUL BOENR
AIRPORT
9-JUL-23 | Economy 0K
OPERAT ING 21:35 9/JUL 22:25 9/JUL R
-
FARE/HERFX: wns .
TAX/FRE: ONV.

TOTAL/ &85t & %8: ON

« YOU ARE REQUIRED TO GET TO THE INDICATED AIRPORT NO LATER THAN 2 HOURS BEFORE THE SCHEDULED DEPARTURE TIME
FOR CHECK-IN AT THE COUNTER. YOU MUST PRESENT THE SAME VALID ID CARD AS WHICH YOU USED TO PURCHASE THE TICKET
* WHEN YOU GO THROUGH SECURITY CHECK, YOU MUST PRESENT YOUR VALID TRAVEL DOCUMENTS AND BOARDING PASS AS
WELL AS THE RECEIPT

« FAILED TO USE FLIGHT COUPONS IN SEQUENCE WILL RESULT PENALTY AND ADDITIONAL FARE PAYMENT

+ CARRIAGE AND OTHER SERVICES PROVIDED BY THE CARRIER SUBJECT TO CONDITIONS OF CARRIAGE, WHICH ARE HEREBY
INCORPORATED BY REFERENCE. THESE CONDITIONS MAY BE OBTAINED FROM THE ISSUING CARRIER. PASSENGERS ON A
JOURNEY INVOLVING AN ULTIMATE DESTINATION OR STOP IN A COUNTRY OTHER THAN THE COUNTRY OF DEPARTURE ARE
ADVISED THAT INTERNATIONAL TREATIES KNOWN AS THE MONTREAL CONVENTION, OR ITS PREDECESSOR, THE WARSAW
CONVENTION, INCLUDING ITS AMENDMENTS (THE WARSAW CONVENTION SYSTEM), MAY APPLY TO THE ENTIRE JOURNEY,
INCLUDING ANY PORTION THEREOF WITHIN A COUNTRY. FOR SUCH PASSENGERS, THE APPLICABLE TREATY, INCLUDING SPECIAL
CONTRACTS OF CARRIAGE EMBODIED IN ANY APPLICABLE TARIFFS, GOVERNS AND MAY LIMIT THE LIABILITY OF THE CARRIER.
CHECK WITH YOUR CARRIER FOR MORE INFORMATION. FURTHER INFORMATION MAY BE OBTAINED FROM THE CARRIER. WITH
THIS TICKET YOU WILL RECEIVE A SET OF NOTICES WHICH FORMS PART OF THE TICKET AND CONTAINS THE “CONDITIONS OF
CONTRACT AND OTHER IMPORTANT NOTICES" PLEASE MAKE SURE THAT YOU HAVE RECEIVED THESE NOTICES, AND IF NOT,
CONTACT THE ISSUING AIRLINE OR TRAVEL AGENT TO OBTAIN COPIES PRIOR TO THE COMMENCEMENT OF YOUR TRIP.

Ctrip.com ( Hong Kong ) Limited Tel: (852) 3069 9966 Mail: ia_rsv@Ctrip.com
Add: 3002,30/F Paul Y.Centre,51 Hung To Road, Kwun Tong, Kow loon, Hong Kong
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1
A /A with official seal
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If you provide an invoice with flight information as shown in example No.2, the itinerary is not

needed any more.



@ =253 K2 Medical Invoice
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5. {33 EIUE Payment Record

® FHLRMHIASAT T A Payment Record from Mobile Phone Apps
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@ RATHASHIZK UL #L K Payment Record from Bank Message
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