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Notes (This is just to show you how to organize the receipts, please paste them directly onto a blank A4 paper):

1

8

SRR /e A P PRI [ 5 RN, S008I 5 R

Fully paste the receipts into the paper against the dotted line on the left side.
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Paste from left to right, up to down, and do not fold, cover or upside down the receipts.
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Do not paste the receipt that is the same size of a A4 paper.
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Organize and classify the receipts according to the timeline.
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Payment record or other material should be matched with it’s invoice.
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Do not staple the papers.
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Sign your name at any blank place of every page with black pen with clear hand writing.
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If the receipts are not in Chinese, translate the important information into Chinese.
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