Application for Leave

Attention: If the applicant will leave the

Applicant makes country during his/her Ieave,. no matter it's
leave application less or more than 3 days, th|§ application
with good reason should a_lso be SL_lbmltted
The College helps to the Internatu_:mal Office for approval
applicant to make class before the applicant leaves the country.
l adjustment or class
suspension

Applicant submits the
application form and its
supporting materials to
the College and ask for

rLeave less than 3 daysJ

Upon coming back

approval Application
approved by fr.om the leave, cd of
the College applicant shall report —9» ocedure
| back to his/her College P

and International Office
Leave more than 3 days

Decision making +

from the College
The College submits

the application to
International Office

Applicant takes

—P the leave upon
approval

Application approved
by International Office

Application denied

by the College Application denied |

by International Office
Beyond the scope of the employment contract

l i International Office deductes
applicant's salary
End of End of In accordance with the terms

procedure procedure of the employment contract



